
PENOBSCOT NATION

TRIBAL ADMINISTRATION 
HUMAN RESOURCES 

JOB ANNOUNCEMENT: 
The Penobscot Nation is seeking 
applications for the following position: 

OPENING DATE: 

CLOSING DATE: 

GRANTS MANAGER 

12 Wabanaki Way 
Indian Island, ME 04468 
TEL: (207) 817-7312 

****************************************************************************** 

JOB STATUS: LOCATION: 

GRANTS MANAGER Penobscot Nation 

Career Field: Housing/Econ. Develop. Housing Department 

Pay Range: $24.23 - $37.01 per hr. Classification: Full-time 
Category: Program StaffD 12 Wabanaki Way 
Status/Term: Non-Exempt, Full-time Indian Island, ME 04468 
******************************************************************************* 

BRIEF DESCRIPTION OF DUTIES: 
SEE ATTACHED JOB DESCRIPTION 

****************************************************************************** 

QUALIFICATIONS REQUIRED: 
Required: 

• Bachelor's Degree in Business, Public Administration, or Social Services field.
• 2+ years Grants experience.
• Budgeting and accounting experience.
• Computer literacy.

Preferred: 
• Methodical and strategic thinking.
• Good communication skills.
• Project management skills.
• Excellent organizational skills.
• Knowledge of auditing policies.
• Knowledge of donor agencies.
• Strong writing skills.

********************************************************************************* 

HOW TO APPLY: 
Apply online at penobosctnation.org/departments/human-resources. 
Submit completed applications and resume along with certifications to 
Human.Resources@penobscotnation.org 

For further information, call 817-7312 or email at Human.Resources@penobscotnation.org 

04/18/2024

05/02/2024






